


Provide instructions to Register with North Dakota
Online Services and Request Access to

Provide instructions to Apply and Submit grant 
applications and contracts through 

Instructions to Apply for Reimbursement Requests

Instructions to manage fiscal and
reporting requirements

The Work Queue section is your agency’s current
task and grant information center
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To request access to the COSMOS
Grant Management System, right click 

and open the hyperlink below  

https://apps.nd.gov/docr/cosmos/menu

It is recommended to save this hyperlink 
to your desktop by creating a shortcut for easy access



Click on Already Registered - Not Sure? 







ONLY ONE login account and password  is available per agency



Enter your agency’s login and password 
on the left side of the login box

Setting up a North Dakota Online Services login account 
is only required once



Complete and submit the Business/Organization Account Details Page 
to register your agency for COSMOS Login Access 

Create ONLY ONE login account and password for your agency 
All users from your agency are required to use the 

same login and password

THIS PROCESS IS ONLY REQUIRED ONCE











The Home Tab contains the Work Queue section, 
which is your agency’s task and information center 
for receiving notices similar to the example below





Click on the arrow located in the Select Grant section to apply for a 
grant. Click on the grant your agency intends to apply for to start the 
application process. Each available grant must be applied for separately

Applications “in progress” may be saved and completed at a later date 
“In progress” applications are located on the HOME tab under the

Awards section



VIEW GRANT APPLICATION PANELS

Click on Expand All Panels button to view and complete the 
requested application information 



• General Panel
• Fund Usage Panel
• Victim Services Panel
• Narrative Summary Panel
• Victim Allocation Panel
• Budget Panel
• Documents & Attachments 

Panel
• Contracts Panel
• Submission Comments Panel



The total proposed allocation percentage above must total 100% 



!









Your agency may view or edit information on the Profile tab at 
any time during the grant cycle





HOME TAB
 Work Queue Section - Task and information center

 Awards Section - All current grant information; reimbursement 
requests; general grant information

 View Grant Application
General
Budget
Reimbursement Requests
Match Amounts
Budget Revision
Closeout Report



HOME TAB
 View Grant Award

Match Amounts
Budget
Revise Budget
Reimbursement Requests
Recent Payments (status)
Closeout Report

PROFILE TAB
 View or Edit General Profile Details; Contacts or DUNS Number

SEARCH PAYMENTS TAB
 Search for Payments: In Progress, Deleted, Submitted, Denied


